

Artists in the Schools Program
Guidelines: Final Report for Grants Awarded by HCF in 2012

Background:  The Hawaii Community Foundation (HCF) collaborates with the State Foundation on Culture and the Arts (SFCA) to support the Artists in the School Program (AITS).  Based on recommendations from SFCA, HCF awards grants to non-profit arts organizations to “increase opportunities for arts education and experiences, especially for pre-K-12 grade level students” (from HSFCA Strategic Plan).   

The final report is designed to serve two primary functions: first, to give you an opportunity to convey the information and stories which you feel best capture the work that was done during the grant period; and second, to allow us to gather information about the use of grant dollars and overall impact of AITS grants funded in our communities.  The real value of these reports falls more on the side of learning than oversight.  Your candor about what worked and what didn’t is what makes these reports useful.  

There are two parts to the final report (see attached form):
1. Arts Organization Report & Evaluation of AITS Residency 2012-2013
2. Financial Report: The financial report should reflect your total grant award and include:
a. The original project budget and the actual project expenditures;
b. Other sources of income (including in-kind) for the project (if applicable)

We look forward to receiving your final report and reading about the work you have done.  If you have any questions, please contact Dorian Luey at 808-566-5559 or dluey@hcf-hawaii.org.   

Please send the report to:		Dorian Luey
Artists in the Schools Program
					Hawaii Community Foundation		
					827 Fort Street Mall
					Honolulu HI 96813

We thank you for your contribution to our community.




	
	
Hawaii Community Foundation
Artists in the Schools Program


Evaluation of the AITS Residency 2012-2013: Please complete 1/residency

Organization Name: ________________________    HCF Grant ID #: _____________

School Name: ______________________________   Residency Dates:  ______________


1.  What was the objective of the residency?
	


2. What did the students create?





3. Please share any stories, favorite moments, or quotes from those involved (students, teachers, parents, others) that demonstrate the impact/benefit of this residency (Example: change in student’s attitude or behavior, student’s improvement in other subject areas as a result of arts learning, demonstrated progress/mastery of an art skill or knowledge, etc)?














4. How did the students share their work with others?




5. Describe the opportunities students had to reflect on or respond to their own or others’ art work.


6. The PLANNED activities/interactions that:

· I DO want to happen again are:





· I DO NOT want to happen again are:




7.  The UNPLANNED things that:

· I DO want to happen again are:





· I DO NOT want to happen again are:




8. What, if anything, could be done to improve the residency?













After completing the evaluation report, please return by regular mail or email.

Artists in the Schools
Hawaii Community Foundation
827 Fort Street Mall
Honolulu, HI 96813
dluey@hcf-hawaii.org
Artists in the Schools Program

Organization Name: _________________________________          HCF Grant ID#: ________________

Financial Report (for total grant amount awarded):
Please complete the financial report form below.  The report should reflect your total grant awarded (sum of all the schools served).  Indicate the original project budget, actual grant expenditures, and other sources of funding for each budget category in your approved budget.  If you significantly overspent or under spent in a budget category, please provide an explanation in the “explanation” column.  Any unspent funds must be returned to Hawaii Community Foundation.  

	Budget Categories
	Original Project Budget
	Actual HCF Grant Expenditures
	Other sources of income/contributions
(include the amount of school funds used to support the residency in this column)
	Explanation

	Artist Fees
	$
	$
	$
	

	Other Expenses:
	$
	$
	$
	

	Please list any other project expenses as proposed/approved (i.e. supplies)
	$
	$
	$
	

	
	$
	$
	$
	

	
	$
	$
	$
	

	
	$
	$
	$
	

	Total:
	$
	$
	$
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